
 

              LAKE BARRINGTON SHORES  
 FACILITY RENTAL AGREEMENT 

 

 

DATE OF BOOKING:           

 

LBS Resident: 
 

Name:          Home Phone #:     
 
Address:           Alt. Phone #:     
 
Section of Facility to be used: Ballroom ____ Upper Level Lounge _____ Entire Upper Level_____   
 
Day/Date of Event:      # of People: Time:           ___  to        ___        

 
Type of event:                
 

If Non-LBS Resident: 
 

Sponsor’s Name (if applicable):           
 
Sponsor’s Address:        Phone #:     
 
  

RENTAL FEES         
                                                

$ _________ Room Rental Fee (See the following page for explanation of fees) 
 

 
$ _________ Subtract date deposit - Check # _______ Received By: _______   

 

$ _________ Balance of Facility Rental Fee 

 

$ _________ Mandatory Security (For parties with over 50 or more attendees 

                         OR if the party or clean-up run after closing time of the Recreation Center) 

           Charge for security is $28.00 per hour.  Security Fee is a MINIMUM of 4 hours. As of 1/1/2010. 

$ _________ Misc. Charges (Kitchen, Microphone/podium, piano, fireplace; etc...) 

 

$ _________ Rental Balance due 1 week prior to event           Due Date   _____ 

Check # _______    Received By: ________ 

 

$250/ $350 - Security Deposit due 1 week prior to event               Due Date   _____ 

                                                                                              Check # _______     Received By:  ____ 



 
 
 
GETTING STARTED . . . 
 

Regularly-scheduled activities and LBCHA events have priority over privately-sponsored parties when 
scheduling use of the Recreation Center facilities. 
 
Only full-time residents may host private parties.  A sponsor must be in attendance for the duration of the 
party. Also, children under 16 years of age must be supervised by an adult at all times.  
 

SCHEDULE OF CHARGES 
 

All payments must be in the form of a check, payable to Lake Barrington Shores (LBS). 
No cash payments will be accepted! 

 
A check for $50 is required to hold the date and is used toward the rental fees. 

 

In the event of a cancellation, the date deposit is refundable up to 60 days  
prior to the event and the request to cancel must be in writing. 

 

        Resident Rates                           Resident Sponsored Events 
 
Security Deposit $250.00 $   350.00 

Security Officer                   (Charge for 50 or more attendees OR if the party or clean-up run after closing time of the Rec Center)                                                                                                  

  $28.00 per hour                                    $28.00 per hour 

The time for the Security Officer starts when the actual party begins, not during your set-up, and ends when all 
cleaning is done and guests have left the building. 
 
Entire Upper Level (kitchen excluded) $350.00 $   800.00 

Ballroom $200.00 $   600.00 

Upper Level Lounge $200.00 $   400.00 

Kitchen * $  75.00 $   200.00 

*   Chargeable use of the kitchen is considered using the kitchen for food preparation. 
The refrigerators, sinks and countertops may be used at no charge. 

 
ADDITIONAL CHARGES: 

Microphone $  15.00 $     15.00 

Podium $  15.00 $     15.00 
Piano $  15.00 $     15.00 

Fireplace $  25.00 $     25.00 
 

**ONLY LBS Staff may move any furniture around. This applies to each room being set-up or altered from its 
normal arrangement.  
 
The security deposit and remaining balance of rental charges are due one week prior to the event. Failure to 

submit the entire deposit and rental fee may result in cancellation of the event and  
forfeiture of any deposit refund 



 
RECREATION CENTER HOURS 

 

                                               Monday – Wednesday                              6:00am -9:00pm 

Thursday - Friday 6:00am -10:00pm  

     Saturday 7:00am-10:00pm 

      Sunday 7:00am-9:00pm 
 

POLICIES 
 

EQUIPMENT 

We do not cater parties.  We have a portable bar available for use, but it can ONLY be placed  in the lobby 
area adjacent to the south wall outside of the women’s washroom. We will set up the tables and chairs in the 
room(s) you have rented for your event.  
 
Linens, silver and dishes are not available, but can be rented through local services or your caterer.  The return 
of any outside rental equipment is your responsibility. 
 
Only employees of Lake Barrington Shores are permitted to move any furniture (other than the banquet & 
round tables and chairs), the piano, podium, microphone equipment.  Arrangements must be made with the 
Management Office prior to the event. 
 

DECORATIONS/SET UP 

On the date of the event, residents may begin setting up anytime after 9:30am. Appropriate decorations may 

be used to carry out themes for special occasions, i.e. weddings, showers, holidays, golf, tennis and sailing 

functions.  Decorations may not be stapled, nailed or tacked – they can be taped or draped.  Pyrotechnics 

and fog machines may not be used.   The sponsor or commission is responsible for removal of all decorations 

immediately following the event. 

 

CLEAN UP 

The sponsor must ensure that the reserved area is cleaned immediately following the party, not the following 
day.  If the kitchen is to be used by a food service provider or caterer, it shall be properly cleaned at the 
conclusion of the event.  The garbage shall be bagged and placed in the area in the kitchen provided for pick 
up.  NO liquids are to be put in trash bags. 
 
At the conclusion of the function, the area(s) and rented equipment shall be inspected to determine whether 
charges for damages or cleaning are to be made.  The sponsor or chairperson of the event will sign off with a 
member of Public Safety.  If, after the inspection, additional cleaning is required, it will be charged at the rate 
of $30/hour. 
 

PARKING (INITIAL PLEASE:  ) 

The parking lot across from the upper ballroom entrance is provided for special function parking.  The parking 
lot across from the lower level Recreation Center entrance is reserved for residents’ parking and for general 
purpose use of Recreation Facility. Each guest who parks in the residents’ parking lot will receive a $25.00 
parking ticket. 



  
GENERAL 

 Use of the Recreation Center is limited strictly to social, physical fitness, and recreational purposes. No 
activity, event, gathering, or meeting shall be conducted which, based on the totality of circumstances, 
is deemed by the Board to be primarily or predominantly in promotion, solicitation, or furtherance 
from monetary investment or business enterprise.  

 The sponsor must provide a list of non-resident guests to Lake Barrington Shores Public Safety no later 
than 48  hours prior to the event. If guest name is not submitted on list they will not be allowed to 
enter the property.  

 The Recreation Center is a SMOKE-FREE facility.  Smoking is not permitted on the balconies.  Smoking 
is permitted outside the entrances only, a minimum of 15 feet from the entrance doors. Guests must 
dispose cigarettes/cigars in proper receptacles placed there.  

 

 

LIQUOR/ENTERTAINMENT LIABLILTY (INITIAL PLEASE:  ) 

When you contract a service by an outside source, such as (but not limited to) a caterer or an entertainer, you 
must have them provide to the LBS office a current Certificate of Insurance no less than 1 week prior to the 
event. If alcohol is served you or your caterer must provide a Host Liquor Liability License. 

 

HOLD HARMLESS AGREEMENT 
 
I ,     , owner of a unit located in Lake Barrington Shores, do 
hereby agree to hold harmless the Lake Barrington Community Homeowners Association from any liability whatsoever 
for any occurrence which causes any bodily injury or property damage to my guests, arising out of the use of the 
Recreation Facilities I have reserved.  
 
The Association does not maintain host liquor liability insurance.* This covers the serving to members and their guests 
of drinks for which there is no charge.  Special insurance is required whenever a charge for alcohol is made.  I understand 
I must obtain all appropriate insurance at my expense and make arrangements in advance, with approval in writing from 
the Managing Agent or Board of Directors.  I also realize no gambling is permitted. 
 
*You MUST provide umbrella insurance with liquor liability or caterer holding liquor liability. 
 
I am fully aware of the rules governing the use of the facilities, and assume full responsibility for any damage to 
furniture, carpeting, kitchen appliances, or recreation facilities through the use of same.  I also understand private 
parties are not to expand into exterior areas, with the exception of the upper balconies, nor are they allowed usage of 
the lower level, Marina, etc. Residents may only use the room they have rented for that day which applies to both the 
Ballroom and the Upper Level Lounge.  

 

LBS RESIDENT: 
 
           

Signature       Date 
 

 

SPONSOR/LESSER OF FACILITIES (IF DIFFERENT FROM ABOVE): 
 

           

Name       Date 

           

Address        Phone # 

 

Print name here   



 
 
 

SIGN-OUT CERTIFICATION FOR PRIVATE PARTY 

 
 
I am the last person leaving the LBS Recreation Center after the party which I 

hosted/sponsored on:  

 

 

Date:   

 

 

Name of Homeowner:           

 

 

Address of Homeowner:           

 

 

Telephone #:     I.D. Card #:      

 

 

          

Signature of Ho meowner      Print Name  

 

 

 

          

Signature of Public Safety Officer on duty     Print Name  

 

 

Time checked out -__________________ 

(To be filled out immediately following the party, after all cleaning is done and guests 

have left.)  

         
Notes:           

 
          
 
          
 
          
 
          
 
          
 
          
 


